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Independent Contractor Agreement between Broker and Associate 

(“Broker”)
is licensed as a real estate broker in the State of Florida and performs acts designated within Chapter 475, Florida 
Statutes, enjoys goodwill and a reputation for dealing with the public, and maintains an office for the purpose of serving 
the public as a real estate broker. 

(“Associate”)
is licensed as a sales associate (license number SL____________________) broker associate (license number 
BK/BL____________________) in the State of Florida and is properly qualified to deal with the public as such. 

Effective ____________________ (“effective date”), Broker and Associate agree to associate pursuant to the following 
terms and conditions. 

1. Employment Status: Broker retains Associate as an independent contractor to assist Broker in the performance of 
real estate-related activities. With respect to the clients and customers for whom service is performed within the scope 
of this Agreement, Associate will be construed to be an agent of Broker; otherwise, Associate will not be deemed a 
servant, employee, joint venturer, or partner of Broker for any purpose. Associate will not be treated as an employee 
for federal tax purposes with respect to the services performed for Broker under this Agreement. Associate is
responsible for paying her/his own estimated income tax payments, self-employment taxes, occupational taxes, and 
other taxes, if any, to the appropriate governmental entities. Broker will not withhold any taxes from compensation 
due to Associate, nor will Broker provide worker’s compensation insurance for Associate.

2. Associate Responsibilities: Associate will use her/his best efforts to procure real estate-related business for 
Broker and will conduct her/his business in a reputable manner and in conformance with all laws, rules, regulations, 
and codes of ethics that are binding upon or applicable to real estate licensees, and with Broker’s office policy 
manual, if any.
(a) Compliance: Associate recognizes and acknowledges the obligation to keep abreast of all legal and other 

issues that affect the real estate industry as they may change from time to time. Associate will not commit any 
act that violates Florida real estate license law.
(1) Fair Housing: Broker and Broker’s company support and practice Fair Housing principles. Associate has 

been advised that failure to comply with Fair Housing principles will result in appropriate disciplinary action 
and possible termination of this Agreement. Associate warrants and represents that it is Associate’s intent
to attend Fair Housing instructional programs, keep current on developments in Fair Housing as it affects real 
estate marketing and sales, and comply with the Fair Housing laws and regulations. Associate understands 
this acknowledgment, warranty, and representation and agrees to it voluntarily. 

(2) Office Policy Manual: Broker maintains  does not maintain an office policy manual. Associate has 
received a copy and agrees to comply with the manual and such modifications, addenda, and changes as 
may be incorporated therein from time to time. 

(b) License Renewal; Continuing Education; Dues: Associate will be responsible for timely renewing 
Associate’s real estate license and for completing all legally required continuing education in a timely manner 
and maintaining the records that evidence such completion as required by the Florida Real Estate Commission. 
Associate will be responsible for paying all license fees, membership dues, and fines.

(c) Broker Supervision: Associate will be deemed to be working under Broker’s supervision only to the extent 
required by Chapter 475, Florida Statutes. Associate will perform all activities, including those activities Broker 
requires Associate to perform, independently without Broker’s supervision or control.

(d) Broker Property: Associate acknowledges that all pending sales and listings taken during the term of this 
Agreement are Broker’s property. All programs, forms, data, keys, manuals, signs, and other paraphernalia 
relative to the business of Broker are Broker’s property, as are all documents and other items pertaining to 
transactions.

(e) Property of Others: In accordance with Florida law, Associate will deliver to Broker, by the end of the next 
business day following receipt, any funds or other items that a consumer has entrusted to Associate in 
connection with a real estate transaction.

(f) Responsibility: Broker will not be liable to Associate for any expenses incurred by Associate nor for any of 
Associate’s acts. Associate will have no authority to bind Broker by any promise or representation, oral or 
otherwise, unless specifically authorized in writing in a particular transaction. Suits, whether for fees or otherwise, 
against clients, customers, and others in the real estate business will be maintained only in Broker’s name. 
Associate is responsible for providing all tools necessary to perform the duties outlined. Associate will also be 
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responsible for providing Associate’s own automobile and is responsible for transportation expenses, including 
insurance in the minimum coverage amount of $________________ for personal injury protection liability and 
insurance in the minimum coverage amount of $________________ for bodily injury liability and insurance in the 
minimum coverage amount of $________________ for property damage liability and other expenses incidental to 
performing Associate’s duties without receiving any reimbursement from Broker. Broker will be named as an 
additional insured in all such policies. 

(g) Indemnification: Associate will indemnify and hold Broker, its officers, directors, and employees harmless from 
all claims, demands, suits, costs, and expenses, including reasonable attorneys’ fees at all levels, of whatever 
nature and description to the extent based on Associate’s representations, acts, omissions, negligence, willful 
misconduct, or violation of laws, rules, regulations, codes of ethics, this Agreement, or office policy manual.

3. Broker Responsibilities: 
(a) Access to Listings: Broker will provide Associate with access to all current listings of Broker and listings made 

available to Broker through offers of cooperation, except those listings that Broker, in her/his/its discretion places 
exclusively in the possession of another associate.

(b) Access to Facilities: Associate may use Broker’s then existing office facilities for the performance of 
Associate’s duties as described above.

(c) Compensation: Broker will negotiate all terms and conditions of fees charged clients, including but not limited to 
the amount and payment date. Broker will compensate Associate in proportion to Associate’s output with 
regard to real estate-related activities and not to hours worked by Associate. Such compensation will be solely 
through commissions as described below or in Broker’s office policy manual, if any. In the event of conflict 
between Broker’s office policy manual and this Agreement, the terms of the office policy manual will prevail. 
Broker may deduct from Associate’s compensation any amounts due from Associate to Broker.
(1) Amount; Payment: When Associate performs any brokerage service for Broker and Broker earns and 

collects a fee for such service, Broker will pay Associate within _____ days after the funds are collected and 
have cleared:
 % of the fee as commission for   
 % of the fee as commission for   
 % of the fee as commission for   

(2) Dividing Compensation with Other Licensees: If two or more associates participate in rendering a 
brokerage service to the public, or claim to have done so, Broker will determine, in Broker’s sole and 
absolute discretion, the amount of the fee due Associate.

(3) Incentives: If a seller or listing office offers a premium, bonus, or other incentive, if such premium, incentive, 
or bonus is in the form of money, then   

If such incentive is other than money (i.e., a cruise, trip, or other matter having economic value but not 
delivered in money), then such premium, bonus, or incentive will go to  Broker Associate. If a 
nonmonetary incentive goes to Associate, Broker will report the fair market value of the incentive as income 
to Associate, as Broker must collect and deliver the incentive to Associate to preserve the respective legal 
positions of the parties. 

(4) Benefits: Associate will be provided no minimum salary, vacation pay, sick leave, or any other fringe benefit.
(5) Collection of Fees: Broker will not be required to prosecute or sue any party in order to collect any fee for 

services performed by Associate. However, if Broker incurs attorney’s fees and costs in the collection of or 
attempt to collect a fee, such amounts will be deducted from Associate’s commission in the same proportion 
as provided for herein in the division of the fee.

(6) Compensation after Termination of Agreement: After termination of this Agreement, Broker will pay 
Associate any amount earned before termination less amounts owed to Broker and amounts Broker must 
pay another licensee to complete pending transactions for which Associate was responsible before 
termination.

4. Errors and Omissions Insurance: Broker maintains Errors and Omissions insurance which coverage includes 
Associate. Associate will pay a portion of Errors and Omissions coverage as follows:  
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80 RE Closings(-$395 Transaction Fee)*See Addition Terms

50 Referrals
50 Property Management Initial Lease Fee One Time only.

All Property Management is referred to Company and Lease referral Paid one time on Initial Lease.
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5. Term; Termination: This Agreement will be in effect for ______ year(s) from the effective date. Either party may 
terminate this Agreement by ______ days’ advance written notice to the other party. Broker may terminate this 
Agreement without notice for wrongful conduct by Associate. Failure by either party to maintain active licensure 
status pursuant to Chapter 475, Florida Statutes, will be deemed automatic termination. Associate will not, after 
termination of this Agreement, use to her/his own advantage, or to the advantage of any other person or entity, any 
information gained from the business of the Broker relating to property for sale, lease, or rental, or Broker’s 
customers or clients. Upon termination of this Agreement, Associate will return all Broker’s property to Broker with
no copies made or retained by Associate.

6. Confidentiality: Associate acknowledges that Broker may disclose confidential information to Associate during the 
course of this Agreement. Any such information that is or should be reasonably understood to be confidential or 
proprietary to Broker, including mailing lists, customer and client lists, sales, costs, unpublished financial information, 
product and business plans, projections, marketing data, computer data, computer programs and supporting 
documentation, and Broker’s office policy manual, if any, are considered confidential property of Broker. Associate will 
take reasonable steps and use due care during the term of this Agreement and after its termination to prevent the 
duplication or disclosure of confidential information, other than by or to Broker’s employees or agents who must have 
access to the information to perform their duties for Broker.

7. Dispute Resolution: This Agreement will be construed under Florida law. All disputes between Associate and another 
associate in Broker’s firm will be resolved by Broker. All disputes between Broker and Associate will be mediated under 
the rules of the American Arbitration Association or other mediator agreed upon by the parties. The parties will equally 
divide the mediation fee, if any. In any litigation between Broker and Associate, the prevailing party will be entitled to 
recover reasonable attorneys’ fees and costs at all levels, unless the following box is checked: Arbitration: Any dispute 
not resolved by mediation will be settled by neutral binding arbitration in accordance with the rules of the American Arbitration
Association or other arbitrator agreed upon by the parties. Each party to any arbitration or litigation (including appeals and 
interpleaders) will pay its own fees, costs, and expenses, including attorneys’ fees at all levels, and will equally split the 
arbitrators’ fees and administrative fees of arbitration.

8. Additional Terms: 

Brokerage Name 

        
Broker Date Associate Date

        
Print name    Print name   

_______________________________________________
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Agent is responsible for all costs of doing business including Sign Riders, Email, Lockboxes & EKey, cell
phones.  Agent will abide by all company policy and receive approval on any and all marketing material
including Social Media.  All paperwork on Listings and sales will be turned into the office within 24 hours.
No commission will be paid to agent until all paperwork is complete and turned into Bianchi Realty & Property
Management Inc.

Once Company Split reaches $16000 in Calendar year, Agent split increases to 100% - Transaction Fee for the
remainder of the year.

Services Included by Company:

*Full Broker Support
*CINC CRM & Lead Generating System
*Technology Training thru CINC Help & Staff as needed
*E&O Insurance
*Use of Conference Room (Call for Availability)
*Closing Coordinator
*Generic Company Signs Available (Or you can order your own personalized signs by approval)
*Share Company Social Media Posts on your sites
*Flyers& Property Video available thru Our Lender & Home Grab
*Sign Post Installation can be ordered thru our vendor & billed to you at $30.00 per listing
*Showing time can be ordered thru our vendor & billed to you at $10.00 per month.  (this includes alerting
you and your seller to appointment schedules and to Feedback automatically)

Agent will provide Cell phone number, email, business photo and Bio for Company websites. Agent must provide
copy of RE License, completion of education classes & all renewals to Office.

Brenda Bianchi



Form W-4 (2017)
Purpose. Complete Form W-4 so that your 
employer can withhold the correct federal income 
tax from your pay. Consider completing a new Form 
W-4 each year and when your personal or financial 
situation changes.
Exemption from withholding. If you are exempt, 
complete only lines 1, 2, 3, 4, and 7 and sign the 
form to validate it. Your exemption for 2017 expires 
February 15, 2018. See Pub. 505, Tax Withholding 
and Estimated Tax.
Note: If another person can claim you as a dependent 
on his or her tax return, you can’t claim exemption 
from withholding if your total income exceeds $1,050 
and includes more than $350 of unearned income (for 
example, interest and dividends).

Exceptions. An employee may be able to claim 
exemption from withholding even if the employee is 
a dependent, if the employee:
• Is age 65 or older,

• Is blind, or

• Will claim adjustments to income; tax credits; or 
itemized deductions, on his or her tax return.

The exceptions don’t apply to supplemental wages 
greater than $1,000,000.
Basic instructions. If you aren’t exempt, complete 
the Personal Allowances Worksheet below. The 
worksheets on page 2 further adjust your 
withholding allowances based on itemized 
deductions, certain credits, adjustments to income, 
or two-earners/multiple jobs situations. 

Complete all worksheets that apply. However, you 
may claim fewer (or zero) allowances. For regular 
wages, withholding must be based on allowances 
you claimed and may not be a flat amount or 
percentage of wages.
Head of household. Generally, you can claim head 
of household filing status on your tax return only if 
you are unmarried and pay more than 50% of the 
costs of keeping up a home for yourself and your 
dependent(s) or other qualifying individuals. See 
Pub. 501, Exemptions, Standard Deduction, and 
Filing Information, for information.
Tax credits. You can take projected tax credits into 
account in figuring your allowable number of 
withholding allowances. Credits for child or dependent 
care expenses and the child tax credit may be claimed 
using the Personal Allowances Worksheet below. 
See Pub. 505 for information on converting your other 
credits into withholding allowances.

Nonwage income. If you have a large amount of 
nonwage income, such as interest or dividends, 
consider making estimated tax payments using Form 
1040-ES, Estimated Tax for Individuals. Otherwise, 
you may owe additional tax. If you have pension or 
annuity income, see Pub. 505 to find out if you should 
adjust your withholding on Form W-4 or W-4P.
Two earners or multiple jobs. If you have a 
working spouse or more than one job, figure the 
total number of allowances you are entitled to claim 
on all jobs using worksheets from only one Form 
W-4. Your withholding usually will be most accurate 
when all allowances are claimed on the Form W-4 
for the highest paying job and zero allowances are 
claimed on the others. See Pub. 505 for details.
Nonresident alien. If you are a nonresident alien, see 
Notice 1392, Supplemental Form W-4 Instructions for 
Nonresident Aliens, before completing this form.
Check your withholding. After your Form W-4 takes 
effect, use Pub. 505 to see how the amount you are 
having withheld compares to your projected total tax 
for 2017. See Pub. 505, especially if your earnings 
exceed $130,000 (Single) or $180,000 (Married).
Future developments. Information about any future 
developments affecting Form W-4 (such as 
legislation enacted after we release it) will be posted 
at www.irs.gov/w4.

Personal Allowances Worksheet (Keep for your records.)
A Enter “1” for yourself if no one else can claim you as a dependent . . . . . . . . . . . . . . . . . . A

B Enter “1” if: { • You’re single and have only one job; or
• You’re married, have only one job, and your spouse doesn’t work; or                                       . . .
• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.

} B

C Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or more 
than one job. (Entering “-0-” may help you avoid having too little tax withheld.) . . . . . . . . . . . . . . C

D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . . . . . . . . D
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above) . . E
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit . . . F

(Note: Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.) 
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.

• If your total income will be less than $70,000 ($100,000 if married), enter “2” for each eligible child; then less “1” if you                      
have two to four eligible children or less “2” if you have five or more eligible children. 
• If your total income will be between $70,000 and $84,000 ($100,000 and $119,000 if married), enter “1” for each eligible child. G

H Add lines A through G and enter total here. (Note: This may be different from the number of exemptions you claim on your tax return.)  ▶ H

For accuracy, 
complete all 
worksheets 
that apply. {

• If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions 
and Adjustments Worksheet on page 2.  
• If you are single and have more than one job or are married and you and your spouse both work and the combined 
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2  
to avoid having too little tax withheld.
• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

Separate here and give Form W-4 to your employer. Keep the top part for your records.

Form   W-4
Department of the Treasury  
Internal Revenue Service 

Employee’s Withholding Allowance Certificate
▶  Whether you are entitled to claim a certain number of allowances or exemption from withholding is 

subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 

OMB No. 1545-0074

2017
1        Your first name and middle initial Last name

Home address (number and street or rural route)

City or town, state, and ZIP code

2     Your social security number

3 Single Married Married, but withhold at higher Single rate.

Note:  If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.

4 If your last name differs from that shown on your social security card, 

check here. You must call 1-800-772-1213 for a replacement card.  ▶

5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck . . . . . . . . . . . . . . 6 $

7 I claim exemption from withholding for 2017, and I certify that I meet both of the following conditions for exemption.
• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and
• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.
If you meet both conditions, write “Exempt” here . . . . . . . . . . . . . . .   ▶ 7

Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.

Employee’s signature  
(This form is not valid unless you sign it.)  ▶ Date ▶

8        Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) 9  Office code (optional) 10     Employer identification number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 (2017) 



Form W-4 (2017) Page 2 
Deductions and Adjustments Worksheet

Note: Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2017 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state 

and local taxes, medical expenses in excess of 10% of your income, and miscellaneous deductions. For 2017, you may have to reduce 
your itemized deductions if your income is over $313,800 and you’re married filing jointly or you’re a qualifying widow(er); $287,650 
if you’re head of household; $261,500 if you’re single, not head of household and not a qualifying widow(er); or $156,900 if you’re 
married filing separately. See Pub. 505 for details . . . . . . . . . . . . . . . . . . . . . 1 $

2 Enter: { $12,700 if married filing jointly or qualifying widow(er)
$9,350 if head of household                                               . . . . . . . . . . .
$6,350 if single or married filing separately

} 2 $

3 Subtract line 2 from line 1. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 3 $
4 Enter an estimate of your 2017 adjustments to income and any additional standard deduction (see Pub. 505) 4 $
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to 

Withholding Allowances for 2017 Form W-4 worksheet in Pub. 505.) . . . . . . . . . . . . 5 $
6 Enter an estimate of your 2017 nonwage income (such as dividends or interest) . . . . . . . . 6 $
7 Subtract line 6 from line 5. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . 7 $
8 Divide the amount on line 7 by $4,050 and enter the result here. Drop any fraction . . . . . . . 8
9 Enter the number from the Personal Allowances Worksheet, line H, page 1 . . . . . . . . . 9

10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet, 
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10

Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note: Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if 

you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more 
than “3” . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter 
“-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . . . . . . . . 3

Note: If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to     
figure the additional withholding amount necessary to avoid a year-end tax bill.

4 Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6 Subtract line 5 from line 4 . . . . . . . . . . . . . . . . . . . . . . . . . 6
7 Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here . . . . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . 8 $
9 Divide line 8 by the number of pay periods remaining in 2017. For example, divide by 25 if you are paid every two 

weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2017. Enter 
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $

Table 1
Married Filing Jointly

If wages from LOWEST 
paying job are—

Enter on  
line 2 above

 $0  -    $7,000 0
7,001  -    14,000   1

14,001  -    22,000 2
22,001  -    27,000 3
27,001  -    35,000 4
35,001  -    44,000 5
44,001  -    55,000 6
55,001  -    65,000 7
65,001  -    75,000 8
75,001  -    80,000 9
80,001  -    95,000 10

 95,001  -  115,000  11
115,001  -  130,000  12
130,001  -  140,000  13
140,001  -  150,000  14
150,001 and over 15

All Others

If wages from LOWEST 
paying job are—

Enter on  
line 2 above

 $0  -    $8,000 0
8,001  -    16,000   1

16,001  -    26,000 2
26,001  -    34,000 3
34,001  -    44,000 4
44,001  -    70,000 5
70,001  -    85,000 6
85,001  -  110,000 7

110,001  -  125,000  8
125,001  -  140,000  9
140,001 and over 10

Table 2
Married Filing Jointly

If wages from HIGHEST 
paying job are—

Enter on  
line 7 above

 $0  -  $75,000         $610
75,001  -  135,000 1,010

135,001  -  205,000  1,130
205,001  -  360,000  1,340
360,001  -  405,000  1,420
405,001 and over 1,600

All Others

If wages from HIGHEST 
paying job are—

Enter on  
line 7 above

 $0  -  $38,000 $610
38,001  -    85,000 1,010
85,001  -  185,000 1,130

185,001  -  400,000  1,340
400,001 and over 1,600

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form 
to carry out the Internal Revenue laws of the United States. Internal Revenue Code sections 
3402(f)(2) and 6109 and their regulations require you to provide this information; your employer 
uses it to determine your federal income tax withholding. Failure to provide a properly 
completed form will result in your being treated as a single person who claims no withholding 
allowances; providing fraudulent information may subject you to penalties. Routine uses of 
this information include giving it to the Department of Justice for civil and criminal litigation; to 
cities, states, the District of Columbia, and U.S. commonwealths and possessions for use in 
administering their tax laws; and to the Department of Health and Human Services for use in 
the National Directory of New Hires. We may also disclose this information to other countries 
under a tax treaty, to federal and state agencies to enforce federal nontax criminal laws, or to 
federal law enforcement and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is 
subject to the Paperwork Reduction Act unless the form displays a valid OMB 
control number. Books or records relating to a form or its instructions must be 
retained as long as their contents may become material in the administration of 
any Internal Revenue law. Generally, tax returns and return information are 
confidential, as required by Code section 6103. 

The average time and expenses required to complete and file this form will vary 
depending on individual circumstances. For estimated averages, see the 
instructions for your income tax return.

If you have suggestions for making this form simpler, we would be happy to hear 
from you. See the instructions for your income tax return.
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 State of Florida  
Department of Business and Professional Regulation 

Florida Real Estate Commission 
Change of Status for Sales Associates and Broker Sales Associates 

Form # DBPR RE 11  
 
 

TRANSACTION CHECKLIST - IMPORTANT - Submit all items on the checklist below with your 
form to ensure faster processing. 
 
ALL License Applicants must submit: 
 Completed application 
 No fee is assessed for this transaction 

 
Please mail your completed form, documentation and required fee(s) to: 

Department of Business and Professional Regulation 
2601 Blair Stone Road 

Tallahassee, FL  32399-0783 
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State of Florida 
Department of Business and Professional Regulation 

Florida Real Estate Commission 
Change of Status for Sales Associates and Broker Sales Associates 

Form # DBPR RE 11  
 

Check the box for the relevant transaction in Section I and complete the applicable additional section(s) 
only.  Leave the sections that are not relevant to your desired transaction blank.  If you have any 
questions or need assistance in completing this form, please contact the Department of Business and 
Professional Regulation, Customer Contact Center, at 850.487.1395. 
For additional information see Instructions at the end of this form. 
 
Section I – Transaction Types 

TRANSACTION TYPES 

 Add Employee  [3020] 
 Terminate Employee  [4020] 

 Become Inactive  [4020] 
 Change Employer  [9007] 

 
Section II – Associate Information  

ASSOCIATE INFORMATION 
License Number: 

Last/Surname     First   Middle    Suffix 

Primary Phone Number Primary E-Mail Address 

 
Section III – Broker or Company Information  

COMPANY INFORMATION 
Last/Surname (Qualifying broker)  First   Middle   Suffix 

License number of real estate company: 

Name of real estate company: 

Primary Phone Number Primary E-Mail Address 

Signature of qualifying broker that is adding or terminating employee: 

 
Section IV – Affirmation By Written Declaration  

AFFIRMATION BY WRITTEN DECLARATION 
 
I certify that I am empowered to execute this application as required by Section 559.79, Florida Statutes.  I 
understand that my signature on this written declaration has the same legal effect as an oath or 
affirmation.  Under penalties of perjury, I declare that I have read the foregoing application and the facts 
stated in it are true.  I understand that falsification of any material information on this application 
may result in criminal penalty or administrative action, including a fine, suspension or revocation 
of the license. 
 
Signature: Date: 

Print Name: 
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Instructions and Additional Information 
If you have any questions or need assistance in completing this form, please contact the Department of 
Business and Professional Regulation, Customer Contact Center, at 850.487.1395. 
 
1. Information: This application is required for a change of status to the license of a sales associate or 

broker sales associate. A change of status is any change in the employment status (new 
employment, change of employment, or termination of employment of the licensee). 

2. Application Instructions (by section): 
a. Section I – Transaction Types 

i. Applicants must check only one transaction type. 
ii. Add Employee:  

(1) Select this transaction to add a sales associate or broker sales associate as an employee 
of a real estate company or sole proprietorship.  

(2) Successful completion of this transaction will activate the associate’s license status and 
relate that license to the license of the employer’s qualifying broker. 

iii. Terminate Employee: 
(1) Select this transaction to terminate a sales associate or broker sales associate as an 

employee of a real estate company or sole proprietorship. 
(2) Successful completion of this transaction will deactivate the associate’s license status and 

end the relationship of that license to the license of the employer’s qualifying broker. 
iv. Become Inactive: 

(1) Select this transaction to change your license status to inactive. 
(2) Successful completion of this transaction will deactivate the associate’s license status and 

end the relationship of that license to the license of the employer’s qualifying broker. 
v. Change of Employer: 

(1) Select this transaction to change your employer information. 
(2) Successful completion of this transaction will deactivate the associate’s license status and 

relationship with the prior employer and activate the associate’s license status and relate 
that license to the license of the new employer’s qualifying broker. 

b. Section II – Associate Information 
i. Fill out each section completely. 
ii. Provide the license number of the sales associate or broker sales associate. 
iii. Provide the name of the sales associate or broker sales associate as it appears on their real 

estate license. 
iv. Provide a valid phone number and email address for the associate. Contact information is 

often used to quickly resolve questions with applications by telephone call or email. If contact 
information is not provided, questions regarding applications will be mailed to the applicant’s 
mailing address and may take longer to resolve. 

c. Section III – Broker or Company Information  
i. Important notes pertaining to this section: 

(1) For adding an employee: the employer must provide the company/sole proprietor 
information and sign this section to authorize the addition of the associate as an employee. 

(2) For terminating an employee: the employer must provide the company/sole proprietor 
information and sign this section to authorize the termination of the associate as an 
employee. 

(3) For an associate becoming inactive: the associate must provide the company/sole 
proprietor information for the company they wish to become inactive from. There is no need 
to have a qualifying broker sign the section. 

(4) For an associate changing employers: the new employer must provide the 
company/sole proprietor information and sign this section to authorize the addition of the 
associate as an employee. 

ii. Provide the name of the qualifying broker for the real estate company or sole proprietorship. 
iii. Provide the license number of the real estate company or sole proprietorship. 
iv. Provide the name of the real estate company or sole proprietorship. 
v. Provide a valid phone number and email address for the qualifying broker. Contact 

information is often used to quickly resolve questions with applications by telephone call or 
email. If contact information is not provided, questions regarding applications will be mailed to 
the applicant’s mailing address and may take longer to resolve. 

vi. The signature of the qualifying broker for the real estate company or sole proprietorship is 
only required if this application is being used to add an employee, terminate an employee, 
or change employer information.  
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d. Section IV – Affirmation By Written Declaration  
i. The sales associate or broker sales associate must sign the Affirmation by Written 

Declaration. 
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